
DRAFT 
DOWNIEVILLE PUBLIC UTILITIES DISTRICT 

P.O. BOX 444, DOWNIEVILLE, CA 95936 

STANDARD FORM INDEPENDENT CONTRACTOR AGREEMENT  

BOOKKEEPER 

The INDEPENDENT CONTRACTOR (hereinafter referred to as CONTRACTOR) understands and agrees 

that services provided pursuant to this agreement shall be provided in the capacity of an independent 

contractor and not as an employee. In accordance with accepted Bookkeeping practices and in an 

auditable manor, CONTRACTOR shall have full responsibility and authority over the manner and 

means by which the services required by this agreement are performed. Ultimate quality and 

acceptability of the means and end product of said services shall be subject to the evaluation and 

judgment of the DOWNIEVILLE PUBLIC UTILITIES DISTRICT BOARD (DISTRICT). Materials developed 

under this contract are the property of DISTRICT and thus are available to the public. 

The Monthly/Hourly Fee for performing the Services as set forth in EXHIBT “A”, attached hereto 

and thereby made a part of this Agreement, shall be: $________ (no additional reimbursement 

will be authorized without accompanying valid invoices or receipts). 

The CONTRACTOR understands and agrees that, as an independent contractor, no benefits, other than 

the above specified monthly Fee will accrue to the CONTRACTOR as a result of performing this 

agreement. It is further understood and agreed the DISTRICT will not pay or deduct any employment 

insurance, or state or federal income tax. CONTRACTOR further understands and agrees that the Fee 

paid pursuant to this contract shall be reported to state and federal tax authorities as miscellaneous 

income on forms 599 and 1099 respectively. The CONTRACTOR agrees to provide themselves forms 

599 & 1099 by January 31 of the year after payment has been received for performance of the above 

specified services. 
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Further, CONTRACTOR acknowledges that there is no entitlement to any Workers' Compensation benefits, pension 

plan, retirement plan, insurance, bonus, or similar benefits DISTRICT may provide its employees. This contract may 

be terminated in writing by either party by giving 30 days written notice. All materials and any computer hardware 

and software in CONTRACTOR'S possession and belonging to DISTRICT will be turned into the DISTRICT office within 

the thirty days (30) of receiving Termination Of Contract Notice in writing. 

Approved this 7th day of May, 2026 by CONTRACTOR and a unanimous vote of the Board of Directors of the 

Downieville Public Utility District. 

APPROVED: __________________________________ Date: _____________________ 

Katie ______ , Contractor 

APPROVED: __________________________________ Date: ______________________ 

Greg Johnson, Board Chairman 

DISTRICT CONTRACT CONTACT: 

Greg Johnson, Chairman 

gjwhiskeyrun@gmail.com 

H: 530-862-5038 

Cell: 916-531-0454 

CONTRACTOR CONTRACT CONTACT: 

Federal ID# or SSA#: ______________ 

Name and Address for 1099: 

_________________________________ 

PO Box  

Downieville, CA 95936 

Phone No. 530-________________ 

E-Mail:
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EXHIBIT “A” 
DOWNIEVILLE PUBLIC UTILITY DISTRICT 

DISTRICT BOOKKEEPER 

FUNDS AND ACCOUNTS MANAGER 

GENERAL DESCRIPTION of RESPONSIBILTIES 

The Downieville Public Utility District Bookkeeper possesses bookkeeping education and experience to such a 

level that they are able to accomplish the duties independently, timely, and with no supervision. Shall be 

responsible for processing and accounting for all District billing, receipts, and payments such that all transactions 

are auditable; and, preparing and submitting all necessary accounting reports using District furnished accounting 

software. 

RESPONSIBILITIES & DUTIES SHALL INCLUDE BUT NOT BE LIMITED TO: 

Under general direction of the District Board of Directors: 

ACCOUNTS RECEIVABLE (8-16 hrs. per month): 

 Prepare and mail monthly bills to approximately 234 customers 

 Collect, post and deposit receipts and other revenues, including properly handling cash 

 Keep bank accounts and checkbook current 

 Monitor & Report all transactions for deposit accounts 

 Produce customer account status and summary reports 

ACCOUNTS PAYABLE (2-4 hrs. per month): 

 Issue & post Purchase Order’s 

 Issue & post payments 

 Account & report all District expenditures 

OTHER DUTIES INCLUDED BUT NOT NECESSARILY LIMITED TO (4-10 hrs. per month): 

 Collect & distribute mail 

 Prepare various financial reports requested by the Board of Directors 

 Prepare financial reports required by the County, State & Federal Agencies 

 Oversee, prepare for, and participate in the annual independent audit 

 Attend Board meetings to present and discuss financial reports 

Qualifications 

A combination of knowledge, education, and experience equivalent to 5 years of responsible accounting activities. 

Ability to use computerized accounting and MS Office programs. 

Have good written and oral communication skills, and be able to deal effectively with Customers, the Board 

member, the Public, and other District staff. 

Possess a Class C California Driver’s License 


